
    Reference Check Control Form 
 
Applicant Name: ________________________  Position: _________________ 
 
Personal references checked: 
 
Name:       ___________________    Relationship: _______________________ 
Address:   _______________________________________________________ 
Telephone: __________  Date contacted: ______ Method of contact: __________ 
Notes:___________________________________________________________ 

Name:        ___________________   Relationship:  _______________________ 
Address:    _______________________________________________________ 
Telephone: ___________ Date contacted: ______ Method of contact: ________ 
Notes: ___________________________________________________________ 
_________________________________________________________________ 
 
Name:        ____________________  Relationship: ________________________ 
Address:    _________________________________________________________ 
Telephone: ___________  Date contacted: ______ Method of contact: _________ 
Notes: ____________________________________________________________ 
 
Employment references checked: 
 
Name:  _____________________ Employer:___________________________ 
Relationship: ________________ Dates of employment: ________Pay:_________ 
Address: ___________________________________________________________ 
Telephone:  ___________ Date contacted: _______ Method of contact: _________ 
Would you rehire? _____  Reason for termination:__________________________ 
Notes:_____________________________________________________________ 
 
Name:       _____________________  Employer:___________________________ 
Relationship: ______________ Dates of employment: ___________Pay:________ 
Address:   __________________________________________________________ 
Telephone:  ___________ Date contacted: _______ Method of contact: _________ 
Would you rehire? _____  Reason for termination:__________________________ 
Notes:_____________________________________________________________ 
__________________________________________________________________ 
 
Name:      ____________________  Employer:_____________________________ 
Relationship_________________Dates of employment:________Pay:___________ 
Address:  ___________________________________________________________ 
Telephone:  ______________ Date contacted________ Method of contact:________ 
Would you rehire?_________ Reason for termination:_________________________ 
Notes:_______________________________________________________________ 
Records checked: 
 
School records [date requested] Notes:_____________________________________ 
Criminal records [date requested] Notes:____________________________________ 
Driving records [date requested] Notes:_____________________________________ 
Credit records [date requested] Notes:_____________________________________ 


